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E.. . ORDS RETENTION SCHEDULE

Submit three copies to: Department of General Services, California Records and Information Management, 707 Third St. 2" Fl., W. Sacramento, CA 95605.

A CalRIM Consultant may be reached by phone at (916) 375-4404, by fax at (916) 375-4408 or by email at CalRIM@dgs.ca.gov
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- STATE OF CALIFORNIA ~ DEPARTMENT OF GENERAL SERVICES

STATE RECORDS PROGRAM

(1) DEPARTMENT, BOARD OR COMMISSION

(2) AGENCY BILLING CODE

@)

ADMNISTRATIVE BRANCH

505 VAN NESS AVENUE,

CPSD Pubiic. Utrlihes COW\M» 59000 PAGE 1 OF 2 PAGES
(4) DIVISION/ BRANCH/ SECTION % (6) ADDRESS

SAN FRANCISCO, CA 94102

CHECK Tﬁ-’iE APPROPRIATE BOX

(6) |:| New schedule of records that have never been scheduled. [Complete boxes (9) — (12)]
%! D Revising a previous schedule. [Complete boxes (13) —(16)] (A new approval number will be assigned.)
(8) E Amending some pages of a previous schedule. [Complete boxes (13) — (16)] (The original approval number will remain in effect.)

NEW SCHEDULE (9) SCHEDULE NUMBER (10) SCHEDULE DATE (11) NUMBER OF PAGES (12) CUBIC FEET (Total Schedule)
INFORMATION (If applicable) CPsp-1 A-1 3/19/08 2. 131

PREVIOUS SCHEDULE (13) SCHEDULE NUMBER (14) APPROVAL NUMBER (15) APPROVAL DATE (8) (16) PAGE NUMBER(S) REVISED - 1
INFORMATION (/f applicable) CPSD- 1 08-052 2-13-08 2

(17) MISSION/FUNCTIONAL STATEMENT :
Ensure that utility consumers are protected from fraud and abuse that utilities and public transit systems ensure the reliability of their systems and the safety of their employees and the
public, and that service providers under our jurisdiction compete fairly for the opportunity to provide their services to the people of the State of California.

PART I - AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on this records retention schedule, | certify that all records listed are necessary and that
each retention period is correct. For revisions, all items on the previous schedule are included or accounted for on the recapitulation. Vital records identified by this schedule are protected. If
protection is not currently provided but plans are underway, the details of such plans are shown in Column 45, Remarks.
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- MANAGER RESPONSIBLE/FZ R

THE RECORDS
s B

(19) TITI}%C/J/ .

(20) PHONE NUMBER

NE NUMBER | (21) DA/)”ESI/N
- 7032960\ £73

in accordance thh Government Code 14755, approval of this Records Retention Schedule by the Department of General Services is hereby requested. R
accordance with the criteria set forth by Section 1667 of the State Administrative Manual.

etenﬂon periods shown have been estabhs“:ed in

(24) NAME (Printed or Typed)

(25) PHONE NUMBER (26) DATE SIGNED

PART Ill - ARCHIVAL SELECTION (Per Goyéyfment Code Section 14755("

(22) S\GNATURE- RECOWLYST 23 CLASSIF CATJON ,
\)@/3"\1 fugern ol GhRry 0, mmh»\dv\/‘/b CAE) FUgNvE60 | 63 J 1T 1eoo]
PART Il - DEPARTMENT OF GENERAL SERVICES) APPROVAL (Per Government Code Section 14755)
(27) SIGNATURE —CalRIM CONSULTANT (28) APPROVAL NU (29) DATE SIGNED (30) EXPIRATION DATE
é/gpfw %y@/ wgg Q | o4l oo0g 2[12/ 2013

FOR ARCHIVES’ STAM Pw "

THE ATTACF/-IED RECORDS RETENTION%HEDULE

(31) @d Contains no material subject to further review by the California State Archives

(32) D Contains material subject to archival review. Items stamped "NOTIFY ARCHIVES" may not be destroyed without clearance
by the California State Archives. (Per Section 1671 of the State Administrative Manual.)
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(35) CalRIM APPROVAL NUMBER ‘ e () B 2 : (36)
»%8 0o scHedULE F cnep-1 A-1
s - Page 2of 2
ITEM | CUBIC | CA.STATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA
A # | FEET* | ARCHIVES < | (Exempt) REMARKS
‘USE ONLY (Double spaces between items) @ | £ | OFFCE | DEPT. | SRC | TOTAL &
21> IPA
(37) (38) (39) (40) @) | 42 (43) (44) (45) (46) (47) (48)
-y i TEVE s get T
1 17 Division Response Letters p Active A°+5 After 5 yea 1s.gets fiest¥.oyecl from
+5 beginning of activity
.. . ol ACTIVE frar- . s destr e
2 17 Division Support Documents P Active +5 After 5 ye.als-gets csn.o?@d from
45 beginning of activity
. . i TINE fter 7 year fr
3 6 Timekeeping & Personnel Records P Active 255 After 7y a 1s.gets destr.oy_ed rom
+5 beginning of activity
oL i TFVE s get 1 iy
4 19 BCO Division Documents P Active AL3 Aftor 3 ye'als.gets c‘lesu.oyed from
+5 beginning of activity
e C e i ACTEYE- ar: [ g -
5 12 BCO Division Requisition Documents P Active +5 After7 years .gets destl'oyed from
x5 beginning of activity
6 60 Administrative/Telecommunications P Active Ar-ﬂg\la After 5 years gets destroyed from
Documents *5 beginning of activity
5TD. 7
7 TD: 70 RECORDS TNVENTORY WORKS HEET P CUARENT CurReNT RETAIN AS 'CURALNT ! UNTEL NO LONGER
_NEEDLD Fork pevERanNcE or ANALYSTS
e 73 WHICHEVER 5 LATER.
$TD. 73 REConDS RETENTTA SCHEDULE (ARS) :
Total | 131 ¢ P coraenT CURRENT | RETATAL AS ' CukRENT UNTEL RENTsEd. NoTE!

ALTHOUGH REVESToN TS REGUIRED EVERY
5y&S Frovn DATE. ARIROVIED By Cal RTM,
RRS Thar ace NOT REVESED REMATN T

EFFECT BT ARE ConSTOERED NON- CURRENT,

* Provide tolal of office and departmental




